中国海洋大学研究生中英文出国成绩单、英文学位及毕业证书办理须知

中国海洋大学研究生院

2016年3月

一、中英文出国成绩单办理程序

1.
下载《出国成绩单》，方式为：研究生院主页（http://web.ouc.edu.cn/grad/）→“培养”→“办事流程”→“出国成绩单”。

（表格下载地址：http://web.ouc.edu.cn/grad/4c/2f/c4885a19503/page.htm）

（1）在校研究生：请按照本人研究生教育管理系统中的课程顺序填写。课程的英文名称可在系统“公共信息查询→查询课程”中查询。免修课程的成绩，请填写“免修（Exemption）”。“论文成绩”，请填写“N/A”。

（2）已毕业研究生：请到档案馆利用部（行远楼602房间）调阅存档成绩，并自行翻译英文成绩。“论文成绩”，请填写“通过（Pass）”。

2.
持填写完整的《出国成绩单》到研究生院培养办公室审核成绩。

3.
到研究生院综合办公室进行交费手续的办理，收费标准：13元/份，每份含中英文成绩单各一张。（崂山校区周一、二、四、五办理，鱼山校区周三办理）

4.
持交费手续到财务处核算部交费，获得发票（办理地点：行远楼二楼财务处核算部12号窗口，每周二、周四下午不办收费业务）。

5.
持发票到研究生院综合办公室进行《出国成绩单》盖章、复印和密封。

二、中英文证书办理程序

1.
携带学位证及毕业证复印件到研究生院学位办审核。

2.
持审核后的学位证及毕业证复印件到研究生院综合办盖章并办理交费手续，收费标准：11元/份，每份含中英文证书各一张。（崂山校区周一、二、四、五办理，鱼山校区周三办理）

3.
持交费手续到财务处交费并获得发票（办理地点：行远楼财务处核算部12号窗口）。

4.
持审核后的学位证及毕业证复印件和发票到校长办公室办理（行远楼433房间），办理时间为5个工作日。

三、联系方式

研究生院综合办公室：行远楼147房间，电话：0532-66781533

研究生院培养办公室：行远楼139房间，电话：0532-66782547

研究生院学位办公室：行远楼137房间，电话：0532-66782590

研究生院鱼山校区办公室：胜利楼105房间，电话：0532-82031663

Code of Issuance of Transcripts in both Chinese and English Versions

for Graduate Students of Ocean University of China (OUC)

Graduate School of OUC

March 2016

Ⅰ Procedures

1.
http://web.ouc.edu.cn/grad/4c/2f/c4885a19503/page.htm

(1) For the internal students: Fill in the form with course names and corresponding results in sequence according to the Postgraduate Manager System. Course names in English can be found by clicking Postgraduate Manager System → Information Query → Course Database. For those who are exempted from English courses, please fill in the blank with the word "Exemption". Fill “N/A” in “Thesis Result”.

(2) For the graduated students: Extract the Chinese Transcript from the archives (Room 602, Xingyuan Building), and translate it into English. Fill “Pass” in “Thesis Result”. 

2.
Transcripts can be handed in to the Education Office of the Graduate School for checks and approvals.

3.
Transcripts authorized should be handed to the Executive Office of the Graduate School for stamping and issuing the bill. A set of Transcripts costs 13 yuan which consists a copy of Transcripts in Chinese and English respectively. (Note: Mondays, Tuesdays, Thursdays and Fridays in Laoshan Campus, Wednesdays in Yushan Campus)

4.
Pay the bill in the Accounting Office of Financial Department (Counter 12 of Room 249, Xingyuan Building) and receive corresponding invoice. 

5.
Take the invoice to the Executive Office of Graduate School and have your Transcripts stamped, copied and sealed.

Ⅱ Contact Information

Education Office of Graduate School          Executive Office of Graduate School

Room 139, Xingyuan Building               Room 147, Xingyuan Building

Tel: 86-532-66782547                      Tel: 86-532-66781533

Code of Issuance of Graduation Certificates in English Vision

for Graduate Students of Ocean University of China (OUC)

Graduate School of OUC

March 2016

Ⅰ Procedures

1.
A copy of Graduation Certificates should be handed to the Academic & Degree Office of the Graduate School for checks and approvals.

2.
The copy of Graduation Certificates authorized should be handed to the Executive Office of the Graduate School for stamping and issuing the bill. A set of Graduation Certificates costs 11 yuan which consists a copy of Certificates in Chinese and English respectively. (Note: Mondays, Tuesdays, Thursdays and Fridays in Laoshan Campus, Wednesdays in Yushan Campus)

3.
Pay the bill in the Accounting Office of Financial Department (Counter 12 of Room 249, Xingyuan Building) and receive corresponding invoice.

4.
Take the copy of Graduation Certificates authorized and invoice to the President Office (Room 433, five working days is needed here). 

Ⅱ Contact Information

Academic & Degree Office of the Graduate School     Executive Office of the Graduate School
Room 137, Xingyuan Building                     Room147, Xingyuan Building
Tel: 86-532-66782590                            Tel: 86-532-66781533

Note: Departments of Graduate School have a monthly working day in Room 105 Shengli Building of Yushan Campus. Please see the website of the homepage of Graduate School (http://www2.ouc.edu.cn/grs/) for more information.

